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DEPUTATION GUIDELINES  
 

As stated in Appendix 2 – Code of Practice Formal Proceedings of Council and Committee Meetings  
 
The Procedures for the conduct of Deputations are as follows:  

1 A person or persons wishing to appear as a deputation at a meeting must deliver (to the principle 
office of the Council) a written Deputation request to the Council via 
govadmin@yankalilla.sa.gov.au or in person by 12noon on the day of the meeting, if the 
deputation relates to a matter of business on the Agenda.  

2 If the matter is not already listed on the Agenda, then the written Deputation request must be 
received at the principle office of the Council, five (5) days prior to the day on which the meeting 
is scheduled.  

3 This will enable staff to liaise with the Mayor, prior to the Agenda for the meeting being 
distributed. A notation should appear on the agenda for the meeting in relation to the deputation. 
The Mayor may refuse to allow the deputation to appear at a meeting or may offer those 
requesting a deputation the opportunity to appear at a relevant Committee. If the Mayor refuses 
to allow a deputation to appear at a meeting, the Mayor must report the decision to the next 
meeting of Council. The Council may resolve to allow a deputation to appear despite a contrary 
ruling by the Mayor. A person or persons appearing as a deputation will be allow to speak on an 
issue for a maximum of 5 minutes. The Mayor may allow for additional time or speakers.  
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